
 

Hello, All!  

Although I don't have a word of the week like the chaplain and now the DOIM (I'm a lawyer--I could never 
limit it to just one word!), I would like to do what I can to make your job easier and help you avoid legal 
pitfalls.  To that end, I will periodically share with you legal items that you might find of use in your day-to-
day operations. 

As election season approaches, here is a reminder for supervisors regarding excused employee 
absences for voting purposes.  This excerpt comes from the OPM website: 

The Federal Government has a longstanding policy of granting employees limited time off from 
work (i.e., excused absence) to vote in Federal, State, county, or municipal elections or in 
referendums on any civic matter in their community. Agencies have discretionary authority to 
grant excused absences to the extent that such time off does not seriously interfere with agency 
operations. Typically, polling places throughout the United States are open for extended 
periods of time. Therefore, excused absences should rarely be needed. 

Granting Excused Absence for Voting  
Generally, where the polls are not open at least 3 hours either before or after an employee's 
regular work hours, an agency may grant a limited amount of excused absence that will permit 
the employee to report for work 3 hours after the polls open or leave from work 3 hours before the 
polls close, whichever requires the lesser amount of time off. An employee's "regular work hours" 
should be determined by reference to the time of day the employee normally arrives at and 
departs from work.  

For example, if an employee is scheduled to work from 8:00 a.m. to 4:30 p.m. and the employee's 
polling place is open from 7:00 a.m. to 8:00 p.m., the employee should not be granted excused 
absence for voting, since the employee would still have at least 3 hours after the end of his or her 
work schedule to vote. However, if an employee is scheduled to work from 8:00 a.m. to 4:30 p.m. 
and the employee's polling place is open from 7:00 a.m. to 7:00 p.m., the employee may be 
granted ½ hour of excused absence from 4:00 p.m. to 4:30 p.m., if requested.   

In keeping with the above, excused absences requested and granted within these parameters should not 
be charged against the employee's annual leave allotment, or treated as credit hours or compensatory 
time.   

By knowing the rules up front, we can avoid problems.  Please contact our labor counselor, Ms. Heidi 
Hanley (heidi.hanley@us.army.mil), or CPAC if you have any questions. 
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