DEPARTMENT OF THE ARMY
JOINT PERSONAL PROPERTY SHIPPING OFFICE, WASHINGTON, D.C.
9325 GUNSTON ROAD, SUITE N110

FORT BELVOIR, VIRGINIA  22060-5580


REPLY TO



ATTENTION OF
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1
ANPP-NTS

MEMORANDUM FOR RECORD

SUEJECT:  NON-TEMPORARY STORAGE LOCAL RELEASES

In order to receive the best possible service, please fill out this memorandum completely and return it to the JPPSOWA receptionist.  Failure to complete the information on this form could result in delayed delivery.  You must include a copy of your most recent orders (PCS, retirement, and/or separation) to receive your property out of non—temporary storage.  Upon completion, call the Non—Temporary Storage Branch, voice number 703-806-0973, fax number 703-806-3122, after two-business day to verify your delivery date.

Member’s complete name: _________________________________________

Member’s SSN: ___________________________________________________

Requested delivery date(s): Primary______________ Alt____________

Local address:
_________________________________________________

County
__________   City_________________________ State_________

Contact Phone Number: Work_________________ Home_________________

Agent designated to receive
Property:  __________________________

Designated Agent’s Telephone Number: ____________________________

Member’s Remark(s):  ____________________________________________ 

CERTIFICATION OF SHIPMENT RESPONSIBILITIES.

I certify that I have read and understand my shipping responsibilities and conditions printed on the attached sheet.

__________________________________   
______________

Signature







Date

Delivery Information: 

THE FOLLOWING INFORMATION DOES NOT CONSITUTE COUNSELING.

1.
The delivering agent is required to assemble anything that was disassembled at the original pickup location.

2.
The agent is required to unpack everything you want unpacked and there is a one-time placement of the items.  If you waive unpacking they will not return to pick up cartons or debris.

3.
The driver will provide a DD1840 form to list any loss or damage. Follow the instructions on the form.

4.
You are required to be at your residence from 0800 to 1700 on the day of delivery.  Attempted deliveries will be at your expense and are costly.

5.
All cancellations must be done through this office and at least two working days notice is required.  Failure to notify this office can result in attempted delivery charges.

I have read and acknowledge the above statement.

____________________________________
_________________

Signatue







Date
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Printed on                  Recycled Paper
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