DEPARTMENT OF THE ARMY
US ARMY INSTALLATION MANAGEMENT COMMAND ,
HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT BELVOIR
' 9820 FLAGLER ROAD, SUITE 213 '
‘FORT BELVOIR, VIRGINIA 22060-5928

REPLY TO
ATTENTION.OF-

_ IMNE-BEL-EEO -~ 9'November2011

 MEMORANDUM FOR US Amy Fort Belvoir Garrison Personnel

SUBJECT: Fort: Belvmr‘ Policy Memorandum #4, Equal Employment-Opportunity
" (EEQ), Complaint Process

1. References:

a. 29 Code of Federal Regula‘non Part 1614 Federal Sector EEO, November 9
' 1999

_ b. AR 690-600, Equal Employment Opportun:ty Dlscnmma’zlen Complaints,
- 9 February 2004.

¢ c. AR'690-12, Equai Empioymenﬁ Opportumty and. Aﬁ“ rmatave Actmn 4 March
1988. »

- 2. Purpose. To establish ‘ihe Commahder’s;pﬁiiﬁ(:y-o'h s’e'he-..EEQ«Ccmplaim Pir-ocess.
3 Applicability.. Thas policy statement applies. to all Army civilian empioyees former

- employees, applicants for’ amployment, ‘and-certain contract empioyees serwced by 1he
- Fort: Belvoir Equal. Empioyment Opporﬁumty Ofﬁce .

4, Polzcy All Army civilian- empieyees former: empicyees or: appkcants for employment-,

covered by AR 690-600 are entitled o initiate-a complaint of alleged discrimination.

~Anyone who believes that hefshe has been discriminated against because-of race,

color, religion, sex, national origin;, age (40+} physzcailmental disability, Genetic _

Information Nondiscrimination Act (GINA) and/or reprisal in-an-employment. manner, -

including Equal Pay Act (EPA) complaan’cs sub;ect to the control of the Army, may f lean
individual.complaint of discrimination.

;’ -a. Before.a formal. complamt can be filed, the individual must first present the
' maﬁer{s) fo-anEqual Employment Opportun;ty (EEQ)-official for the purpose of seeking
 information on‘how to proceed. This: process is called an- intake procedure.” The:
intake procedure involves a determination asto. the proper venue for an individual to
~ use to address histher concem(s) and to-advise the individual of the availability of
- Alternative’ Dlspute Resolution (ADR). In those cases in which ADR is offered, the
individual may choose between ADR and'the tradstacxnal pre—ccmpiamt counsehng
-process, .

U
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b. The matter(s) mustbe. presented within 45 calendar days from ane of the
“following dates: the: date of th :mat_te ‘givmg nse ta the: compkamt the effective date of
the personnel-action; or the date tha ib J r reasonably
should have become aware of the dlscnmmaiory event or persennel actaon

¢ The.EEO counselor’s. mqu;
'-.aggneved person’s. a!lega’ieens )
‘filed within 15 calendardays from the dat '_
‘Discrimination Complaint. The:cor
rcompiamant of! h:s/he; :

and’ ADR are. dessgned to- reach-a resolutlon m‘ ihe

' '_’ggnad by f'the
ac’erc;e;s,_ orissues :

B ;perfermance ef h:s/her du
éharass;meat caarcxon d" :

€, This orgamzatlon ;s'-deciscatedfte the pnncapie: that ;_peepie are:
: of i ‘cnmma’cto




