ENGAGEMENT SKILLS TRAINER (EST) 2000

RESERVATIONS INSTRUCTIONS

1.  Complete and return the attached Statement of Understanding (SOU).
2.  Reservations can be made online at http://www.belvoir.army.mil/dptms/trainingschedule/ then selecting “Facility/Land Request” in the upper right hand corner. You can also submit the completed form in person at Room 101, Building 222.
3.  The EST 2000 can only be used Monday thru Friday, during the hours of 0800-1700.  Other than normal duty hours requests will be handled on a case-by-case basis.
4.  Due to high utilization, cancellations must be made one week in advance NLT 1700 to allow others to use them.

5.  Reservations are approved on a first come first serve basis.  

* NOTE:   ALL BLANKS MUST BE COMPLETED ON THE SOU FORM.  Failure to properly complete the SOU form will result in negative processing of your request.  Failure to comply with the rules in this SOU will result in jeopardizing the future eligibility for your agency to use the EST.  

LOCATION:  The EST 2000 is located in Building 1139, Lowen Road, Fort Belvoir, VA.  

STATEMENT OF UNDERSTANDING (SOU) 

USE OF THE FORT BELVOIR ENGAGEMENT SKILLS TRAINER (EST) 2000
(Please Print)

By requesting use of the EST 2000 on Fort Belvoir, I __________________________

agree to provide the following information and be responsible for the expressed requirements:

Name of Organization__________________________________________________

Date (s) requested ____________________________________________________

Time (from-to)__________________________________________________________

Person Responsible for Facility_____________________________________

Purpose of Training___________________________________________________

___________________________________________________________________

Number of people attending____________________________________________

I AGREE TO THE FOLLOWING CONDITIONS:

1.  I understand the EST 2000 can only be used during normal hours of operation from 0800-1700, Monday-Friday except on holidays.  All classes must end by 1700 to include clean up.

2.  I or my POC will sign for a key from the DPTMS Training Office, Room 101, Building 222 and return the key immediately after event.  

3.  I or my POC will inventory and sign for all equipment in the EST.

4.  I understand I am responsible for the actions of personnel attending any event that I am requesting, and I will ensure proper conduct of personnel.    

5.  I will report cancellations, changes in the number of persons attending or any other situations by calling 703-805-5239/5231 or by emailing dptmsbelvoirtraining@conus.army.mil, NLT one week prior to the beginning of my class/event. 

6.  I understand DPTMS is not responsible for set-up, break down or clean up.  

7.  I will inform all participants and instructor about the following information:

     a. Never bring live weapons or ammunition into EST.
     b. Make sure your boots are clean when entering the facility.

     c. At no time will anyone other than the operator advance beyond the firing line.
d. EST equipment must be left the way it was when you arrived.  Do not touch the        screen or projector because this will throw off the calibration.
e. Do not carry or hold weapons by the cords.
f. At no time will anyone attempt to field-strip, dismantle, or repair any EST equipment. Any damages incurred will be charged to the unit responsible.

8.  I understand noncompliance with above may result in loss of future EST use for my unit.
9.  I understand that the only persons authorized to operate the EST system must be approved by DPTMS or have the EST 2000 qualification card/certificate.

10.  I have read and understand the SOU for using the EST 2000 at Fort Belvoir and agree to comply with this Statement of Understanding.  

________________________  _____________________   ______________________

Print Name                              Rank                                    Email

________________________   _____________________   ______________________
Signature


  Date

                       Duty Telephone number

