
FT. BELVOIR CIVILIAN PERSONNEL ADVISORY 
CENTER 

TRAINING SCHEDULE 
ON-SITE COURSES 
FISCAL YEAR 2009 

EXCELLENCE THROUGH SERVICE 
 

GENERAL INSTRUCTIONS 
 

The FY 2009 On-site Schedule was developed in response to current 
and previous Annual Training Needs Surveys.  If your organization 
has a unique training need, or you need any further information, you 
are encouraged to call or e-mail the Ft. Belvoir Civilian Personnel 
Advisory Center (CPAC) Human Resource Specialist (Training), 
Steve Crandall, (703) 704-3005 or email 
stephen.crandall@us.army.mil. 
 
ELIGIBILITY: 

 

  Courses are open to all civilian and military personnel 
with those individuals serviced by the Ft. Belvoir CPAC receiving first 
priority. 

NOMINATIONS:

  

  Employees must submit training requests, SF 
FORM 182, at least 14 workdays prior to the class starting date.  
Please submit requests through your organization’s Training 
Coordinator, to the Ft. Belvoir CPAC, Attn: Steve Crandall, 5800 
Putnam Road, Bldg. 320, Ft. Belvoir, Va. 22060-5821 or fax to (703) 
704-3047/58. 

Nominees will be enrolled for the requested course on a first come, 
first served basis.  PLEASE DO NOT ATTEND CLASS UNLESS 
YOU HAVE BEEN NOTIFIED OF YOUR ACCEPTANCE BY THE 
FT. BELVOIR CPAC. 
 
COST:

 

  The on-site courses are conducted by private vendors and 
require tuition.  The tuition will be paid by the nominees’ organization 
directly to the vendor.  Use of the IMPAC credit card is encouraged 

http://www.belvoir.army.mil/jobs/stephen.crandall@us.army.mil.�


 
 
 
 
CANCELLATIONS:

 

  ORGANIZATIONS WILL BE BILLED FOR 
CANCELLATIONS OCCURRING WITHIN 14 CALENDAR DAYS OF 
THE CLASS START DATE WHERE A SUBSTITUTE IS NOT 
PROVIDED.  SUBSTITUTIONS ARE PERMITTED UP TO THE 
START OF CLASS. 

 

NO SHOWS WILL BE BILLED 
 
 
 
FOR THE CSRS AND FERS RETIREMENT CLASSES, THE 
FOLLOWING PRICING SCHEDULE WILL BE IN EFFECT FOR FY 
09.  THIS SLIDING SCALE WAS NECESSITATED BY THE 
SHORTFALL IN TOTAL NUMBERS OF APPLICATIONS RECEIVED 
FOR THE FY 08 RETIREMENT COURSES. 
 
 
********************  20-24 STUDENTS - $320.00 
******************* 25+ STUDENTS - $265.00 
 
 
BE ADVISED THAT AT 3 CALENDAR WEEKS PRIOR TO THE 
STARTING DATE OF THE CLASS, IF A COMPLETED SF 182 
HAS NOT BEEN PROVIDED, AND THERE ARE LESS THAN 
25+ STUDENTS, THE HIGHER PRICE WILL BE EFFECT.  
STUDENTS/FINANCIAL PERSONNEL WILL BE NOTIFIED IN 
ADVANCE IF THE HIGHER CHARGE WILL BE IN EFFECT 
AND AT THAT TIME, THE ORGANIZATION CAN DECLINE 
AND THE STUDENT WILL BE REMOVED FROM THE CLASS 
LIST. 
 



IT WILL BE THE EXTREME CASE WHERE THE HIGHER 
PRICE WILL BE CHARGED.  IT IS IMPERATIVE THAT THE 
THREE WEEK DEADLINE BE OBSERVED! 
 
 
 
 
 
 
 
PLEASE NOTE THAT ARE NO LISTINGS FOR COMPUTER 
COURSES.  AT THE PRESENT TIME THE CPAC HAS LOST 
THE COMPUTER LAB. 
 
WE ARE RESEARCHING ALTERNATIVES AND HOPEFULLY 
WE CAN AGAIN OFFER COURSES AND THE USE OF THE 
LAB TO YOU OUR CUSTOMERS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 
Training for FY 2009 

Offered by the Civilian Personnel Advisory Center 
 

Class Location:  5800 Putnam Road, Building 320    
 
Class Hours:  0830-1530 
 
For cost and vendor information, please refer to the schedule 
 
Contact:  Steve Crandall @ (703) 704-3005 
 

 
October 2008 

               NO CLASSES CURRENTLY SCHEDULED  
  

November 2008 
Pre Retirement Planning (CSRS/CSRS Offset)  $264 – 
Planning Inc 

5-7 Nov 

 
                                    December 2008    

NO CLASSES CURRENTLY SCHEDULED  
 

January 2009 
Pre Retirement Planning (FERS/TransFERS) $264 – 
Planning Inc. 

28-30 Jan 

Professional Writing - $235 - VICORE 21-22 Jan  
  

February 2009 
Effective Presentations - $340 - VICORE 23,25,27 

Feb 
Pre Retirement Planning (CSRS/CSRS Offset) - $264 – 
Planning Inc. 

25-27 Feb 

  
March 2009 

Team Building - $235 - VICORE      3-4 Mar 
Pre Retirement Planning (FERS/TransFERS) - $264 - 
Planning Inc 

25-27 Mar 

  



April 2009 
Grammar - $235 - VICORE 6-7 Apr 
  

May 2009 
Constructive Conflict Resolution - $235 - VICORE 12-13 May                                                                               
 20 May 
 21 May 
Pre Retirement Planning (FERS/TransFERS) - $264 - 
Planning Inc 

27-29 May 

  
June 2009 

Interpersonal Communication Skills - $235 - VICORE 8-9 Jun 
Pre Retirement Planning – (CSRS/CSRSOffset) – $264  -
Planning Inc. 

17-19  Jun 

  
July 2009 

   NO CLASSES SCHEDULED  
 

August 2009 
Professional Writing - $235 - VICORE 3-4 Aug 
Pre Retirement Planning (FERS/transFERS) - $264 – 
Planning Inc. 

5-7 Aug 

Pre Retirement Planning (CSRS/CSRS OFFSET) – $264 - 
Planning Inc. 

26-28 Aug 

  
September 2009 

Effective Presentations - $340 - VICORE 14,16,18 
Sep 

Pre Retirement Planning - $264 (FERS and transFERS ) – 
Planning Inc. 

23-25 Sep 

  
 
 
 
 
 
 

  
 

VENDORS FOR THE FY 09 



CIVILIAN PERSONNEL ADVISORY CENTER 
ON-SITE TRAINING SCHEDULE 

 
 

PLANNING INC. 
 
ATTN:  MARC TRIPP 
5510 CHEROKEE AVENUE, SUITE 120 
ALEXANDRIA, VA. 22312-2320 
PHONE:  (703) 256-4220 
FAX:  (703) 642-1088 
WEB ADDRESS:  www.info@planprograms.com 
 
 
 
VICORE 
 
ATTN:  CHARLES SHEARIN 
2009 NORTH 14TH

ARLINGTON, VA. 22201 
 STREET, SUITE 608 

PHONE:  (703) 451-2225    

http://www.info@planprograms.com/�
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